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GO'iTERNiYIBNT OF At'1DHRA PRADESH 

:~ 1:<.EST DE P ;.\q_ TI1E i-IT. 
O:Efice of the Pr l .Chief Conserv ,3.t,T 
of ~Jrests, .~.P. Hyderabad. 

c · ,1 s s ,I,- -r.1s w:Cl.. •... c. 3..Sa..X\-_. i.J .• , 
Pr 1 ~Chief cons exv .:-it.or of Fo::- e~, ts. 

Buildinc~ - · Priva.':.e buiJC::.in:;JS ·tc11<.en on lease for locatin,g 
Govtn off:i.c2s - proceclu,::-co t'J b(:: fellowed in sanctioning 
r errc and. en-te:.:-:\.nc i.ntc :.c::'-38 a.qreements - instructions - . 

J .. s s uod , 
CCFs ., ( Cir cu:'. err 1-:0. 1. 6. ·'7S ~ '. ;.:;_,3f. no , 409 53/79-J 4,, dt. 29. 5. 79. 

In tl1e uast d·~·::.ci:.J.ed instruct.ioEs were issued on the subject 
)l1 occupyin~J pr iv at::! btd.l.:::.i:-ig:::, :':er 2.co1wrn0d.2.ting Govermment. o::.: ~ices, 
-:,.-r :;cedure to be f ollowc6. in enter i.ng L-i to .J.greements, sanctioning 
-~12nts and '3lsc oc:.y:nen·:. of ret1t.s to the owners of the private 
lJ~~-lC:.ings ,_..,~.tho~t causing much delay. But instances have cane to 
t-..he notice of the Ch:.ef co:iservator of Forest

1

s that the Officer's 
in trie depa.::-tment ace net foLi..owing the instructions fully, thereby 
creatiii:g c'::>m;)l:Lc2tions with the. ovmer s :'.,r1 complying with the terms 
of agreerrent., or causing delay- in r2yment of rents on some pr~text 
or the othe::.:. Therefore th,3 :C0llov.Jing instructions are once 3.gain 
rei te:i:::ated for the qu i.d anc e of the sub--ordinate officers in 
secu:.::-ing ·iJr:.vate buildings or: lease £or locating Govt .9ffices. 
_::, i) Wh2nsver an of:Ei cer has to locate 'his office in a pr iv'3.te 
buildin:,, he has to· select a s..1i·:.,ilile -or iv ate building, take +nc 
~ons_f~nt- i~_:;:: 2;ti~1:..o_ ,2t_·s-ly2.__~~~r._.:.;.?_ .. ~s.s;i_y_Llhe. rent as ma:g f.~.§§._P-Y. 
!,hs= Public Wor1s;.s Depa:i;:,.t.Jr.rl_zit __ ;n._jlu~ ~<;:QW:.li~-~nd then only take 
possession of the buildi:.:.CJ wi t--i .:.:pertiner:t land. 
ii) ···As soon es ta1<:.ing er.a·<.~ of a. pr ~-v ate building the officer 
has to adc.ress ".:he:: c0ncr2rneo.. E:,:,-~cu'd73 ;,:;nc.-irieer (R&B) and obtain a 
"'.'easonable rent cer·cificate i::-" ::-1'1.e pre3cribed form, which is enclosed 
as ./,nnexure-I:., within a mon t.h a t, :,:Le latsst. 
Li t.) · Sa'1 :::0:.:Lor. f:J:::- ~)3.ymcnt :J.: rcr; t should bo-J.ccorded by c anpeten t 
+utrior Lt.y on Lv :.tfte:c ,.)b:.c",::rci.nJ ·:::he re:i:30nc.ble rent certificate from 
·:t1e cmcern~d :S:;.:ecu·::.iv0 Er.·.; Lne er- 21.16. at the rate fixed by him, and 
,.:he number ::1n::'1 d a+e o= t..r,e '~xect·tiv2 E:1gineer' s ref.No. in which 
".:'unt was f i.xed. snoul.d . be spe~:."_::.::.ed in the sanction order. 
I':::.. .:lfter f::ixation of rent. by ·':he Executive En~ineer (.R&B) thE? 
·Yr:1:1.cer concerned shou:,.d execute?.· le3:IBe deed with the owner in the 
~;:cescribed fo:::-m Umnexure-1I::S:). 
v •. I:c tr..e.rent so f i.xod exceeds the competency of the Divnl.Ec~cst 

. O~f ice~ or Conservator of ?orestsv they should submit propos .J.l s t0 
t.ne Chief Conserv:J.tor of Forests :'..rnm2diately for sanction of r(:£t.,, 
E~c~ year prop,':?_~als £or sanction of rent by the Chief Conserv at0r 
01..c~orests or 1..:1overnmmt, should be r-enewed by the Divnl.F:Jrest 
Of.1..i?ers_'.Jr C0nservators·of Forests in advance, so that s an c t.Lon 
may oe. ·accorded within a month 0£ commencement. of tlirB financi;l 
year. 

• 

X .. 

.. 

v i , The pr opo s al, for sanction of rent of a pr iv ate building. 
should be accompanied with proforma-I enclosed to this circular du.J.Y ; 
filled in all the particulars required in the proforma C-\nnexure-I) 

.. sho ul.d be supplied. without faill for early finalisation of pr opos a Ls , 

contd.2 
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vii. The norms fixed in the G.o.Ms.No.351 Transp;Jrt, Roads and 
Buildings (Bl) Department dt. 6.7.1983 ( copy enclosed) for accomn't _;,:~.;;A~-~!!- 

ating offices should be followed meticulo11sly • 
?., To avoid delay in sanction of rent, and complaints from 

. the owners for non-p::tyment of rent, all the officers are requested 
to follow the above instructions scrupulously in future. The 
croposals for 1935-86 requiring sanction of the Chief Conser:vat.cr 
... f Forests or Governmeµt should be s~bmitted by the end of June, 1985. 

3. The conservators of Forests are requested to acknowledge 
i:he rc.;;ceipt of this c ar cul.er end see that the instructions are 
. -11owed strictly -to avoid canpla:ints from the owners of the 
: "'·-' 2.tc: buildings. Sa/- K.V.S.Babu, 

Chief Conse01ator of Forests-M. 

.. 

: J.: Annexur e-J. I II I III & IV 
// True Copy// 

-.,··:·~xxxxxxxxxxxxxxxxx:XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXxxxxxxxxx 
. == £~[ ~ 

A N N E ·X U R E : I 

(Proforma to accompany the proposals for sanction of rents of 
pr iv ate buildings) 

1. Name of the office occupying the private building. 

2. Date of occupation 
3. Period for which sanction of rent 

is sought-for. 
4. Name of the owner of private building. 
5. Door No , Street, Town and Dist.of the private 

building occupied f or · o f f i.ce , 
6. Plinth area of the building (includes entire area 

of the building including walls thic1<ness). 
7. carpet ar e a of the b'U:i1ding (only area of .r ooms 

which are useful for ·office excluding Bath, 
lavatory, verandah, passage). 
i·e3.Se deed entered into with the owner together 
·1Ji-th plan of the building. · 

,:arpet ar e a cl igiblc for off ice as per austerity 
::: t.en d ar de ( v i.de G .o .Ms .N::,. 351 T, R&B (Bl) Dept. -=.t. 6. 7 .83. for standards) bused on the strength of staff. 
carpet are a excess, if any with justification for 
oo cupat.Ion of such excess ar ee , 
~eason2.ble Rent Certificate issued by the concerned 
Z .E. in the p.t"es>C!ri,bed form (original certi fie ate 
is to be submitted). 

Budget head under which funds are ev ai.Lab Le 
for payment of rent(Detailcd Major, Minor a rd 
Sub-head) etc. should be cleurly furnished). 

+ Signature: 
Designation 

Contd •.. ~ 3 



Th.c :rent;..11 certificate shall be as under: - 
No other suitable building than tl;e one(Municipal No. l 

'.c,noin<J to sri/Smt is available at -"· 
, --- - ·,iu.Ka District • The rent of Ss • 

. -,-- -:;~~---~.-;---· a ... ---" ... l0T·--··--~-~ --- 
- , ~,)r>.S-"""· .reo. JS re so{1a,__, c • - 

~.--'.::_:.:·:.;-~----.,,.-- 

Executive Engineer, PvJD. 

.. 

.:»: i'. u , -Buildings. - pr iv o.te - ta.Ken en }. ease for the office acco­ 
mmodaticm - l_ei,se · deed to b~ n opted in Muffusila area. 

·£' Govt,Me;no 4211 E/For .I/59•1, 3.'c •. 26.11• 59. 

Of:ciccof, the Chief conservator of 
·F,_:)ies ts, A. 1?. Hy¢ler ab ad. 

. Dated: 7-11-195~ 
sri Da~at Rai, B.Sc.; (w.a1es) 

- Chief _c:onservatoi.: of Forests f 
' - -·' 

r_:::rf>V oi= ~ 
'·,11.· s~ '); 9/ 5·9 1. • ·~ J --· 

'.

0

,,e Govt •"'eno cited ro=e with a copy of 1ease deed is c=u­ 
oc,o,0,'i t0 ;\:fl" officers of Dist< jbutiot1 liSt~• They ·ace· requested 
:.1, /c thG :c,) .: it\ Of ls> c)S e d\'ed Ln respect of the pr iv ate buildings 
:~~ on 1ea3e :EDr off:iC3 ·3ec6rrr:r::;dn.tion. · · · · s-d/ -K • suboanna, 

f :J:r Chief conservator of Fo·re~~s •. 

/ /true copy//· -- . 

. ~-- - 
.-;- J 0£ 

Su)): Fcrest Deptt.- Buildir.gs i;,i: i7a.te-•ta1<en on 1ease for o£fiC'"' 
=eonu<Yocl a tian-1 ease deed to be adopted in MuffusH s. , "'· 

Ref· >'r
0
:n th~ c~<>0 No 6' 5 fl sc 

0

? 't 4 '< 1 59 . .. - o - ._,. !C. l....,.,.,:,oi .o .l. , ---~:'-'.~,,,.Lo•-• o • 
1"i t..'1 reference to his' 1ctter cL:ed the Chief Conservator cf 

F0rests .Ls informed -i:h"t-the 1ease·deCcl'. forwarded with Govt.Memo NJ. 
37365/For. r/58, dt.16. s. 59 m~' .1ls'o be adc,pted Ln respect of pr iv -ate 
buil"-in9S in rnuffusil ,ta\'P-n on lease f:,r office accornrn0dation. sa/- V .Aadiseshaiah, 

Deputy secretary to Government. 

T:cue · co;;;y/ / 

·­ -, 

This lease deed made rod ex8cuted· this' day of 19il . . -- . - 
·0etwesn t..'oe Governor of Mdhra P~adesh hereafter caned the lessee 
(·,,hich ·term shall include his sucocessor .i,n off.i.ce end assign) of 
'o.'18 one pcirt; and . : hereinafter cc1Ued the "Lesser" (which term 
3:0,D.l iDcl uded 1-iiS successor, ad.®.nis tr e1t0r s, leg al r epresen tatiV es 

:m~ assiqns), of the other part; · 
Whereas the lesSee has :,greeC. t:D ta1<e on ie ase the. building 

·: si:<oinafter !l'entioned belonging to the ·1esser- and the lessei:: haS 

.. ,.,..,-,,c:,.,"\ :-.o g.;,va .;ton 1,,:,::,5e• 
---- - ~---·- . __ u I 

// 
LEA3E DEED -·--.----,.----- 

contd ••• 4· 
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This Deed witriesseth as follows:- 

That in considera'.ti;on of the rent hereinafter ·~eserved, wh Leh 
is within: tne. lirni t of-·amount shown in _the certificate_ of Cont . .:-oller 
of Accommodation, in this respect, and of the lessee's agreemeht · 

"' hereinafter corrt.ai.ned, . the j.essor hereby" gives to the lessee F~-3S2 
of his building bearing No. situated ~t bounded by on 
the North by ·-' · . .east; by . _south by :. west by 
rrore ·particula:tl.y dascribe .Ln the pl an attached hereto, fqr th G 
purpose of qccornu_iodating Goy:t. :. c::>ffice ori"··a. ·monthly· .rent; of &i. __ __:_ 
a rrl the Les aor -her.~y agrees.: with the Les see __ in the follawing m anne r s » 

: • ... M· • • ' O - O > O O > ,_..,; • 0 O ,•' ;~. • ~ ,,/• O ··: 

1. The J,essor "sh al.L no+rbe en titled to indrease the rent during 
rh e tenancy per Lo c1. · · - · 

,. 

2. The lessor shall pay al.L. the r_ates, t~es ,3.'ld:. assessments 
which' are now _for· m..ay_ hereafter to Lmpos'ed r;:ri:"._ a_s1fessed on the 
said building· by. any· lawful authority. _ · · ·:· · · · · 
3. The lessor shall ma frrt ai.n the ·building in a good state of 

:::-ep3.ir _and that in c as.e the Le s s e r doe.s" not ca.J.;"ryout the necessary 
:::-e)a.iis, · tfie lessee shall be a·t liberty to,:c'g~et _ .. _the repairs d ene by 

·:e P.W.D. and the expenses of such r;e-pairs~.1.li'be_met from the 
.u t; of build:ing. · · - 1

•• •.•• _ 

The lessor hereby convenants that the lessee shall enjoy 
u i.e t; possession of the· building-leased· .without disturbance by 
_,,:; lessor. · · ..... 

:.. .. ·. 

The les·eee hereby ag;~;;· with the lessor in the following. 
r,;.•nner: - 

-. ~-. The lessee shal L pay tl)e monthly rent, of Rs. · regularly 
(_)fl or before - - . . or each c._silend..e£ month.. ~ · 
L.. 'I'he lessee_ shall keep·· the 'building in good condition and sh 8.11 - 

•. use' and occupy the ·:said building in a.fair and tenantable manner .. 
and shall deliver it up in the ~~e cmdit_ion-to the lesser ~;t .. :t::he 
expiration of the per i.od of tenancy_. -- - · '.' ' 
3. The lessee \nJtl.l . p~ ·. 1;-h~ w at.er and el ~ctt ici ty dlarg~s. 
4. The lease shall be terminable- by eithe~ 'parcy on one month's 
pr Lor; notice. The lessee sh al.L, on getting suc h notice from the 
lessor, either vacate th~ building .or . purchase it for th? price 

offered to the lesser by eny ponafied .pur ch aser , "'.. . . 
In witness there o_f Sri: a~ authorised by .the Governor 

of' ,\ndhra Pradesh and · the less,er, have hereto affixed their 
signatures on the date an d year hereinafter first writ ten in the 
presence of the following witness:-- 

Signature of 
{2\uthorised by the Govt.of A .P.) 

iitnessess ••••• 
' . Signature of the lessor• 

// True Copy // 

contd.~.s 
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ANNEXURE i IV 

GOVERNMENT OF ,~DHRA PRADESH 
ABSTRACT - 

. n.i ttee - Review of all the existing norms of accanfnodation f .Y 
r e r nmen t; offices and residences of officers and ·st:.aff and. fix,'ltion 
revised z educe d norms-.orders issued 

. -· •.. --.-- .. -~-------··-- ---·---·-· ····- 
TRA~SPORT, ROADS & BUILDINGS (Bl) DEP.nRTMENT 

(; .o .Ms J'lo.3 51 Dt .6. 7 .1983 
l?ead the f·al.Iowiri g: - 

i , G.O.i1s.No.176 TR&B dt.26.5.8,1.,. 
2. From the CE(B) Lr.No.T,~/JE3/Rents/l5438/80 dt.23.10.:91. 

-;-- 
0 RD ER 

In the G.O.;first read_ above a committee was constituted t.o 
review end recommend rev-ised., reduces norms for accommodation of G,:)vt. 
o f f L CBS aid residences of· offf;i.cers and staff uader State Govt. as · .·· 
the existing· norms were f ixed:°.long back and· are much higher th en 
the- ,D:orms fixed by the C.P ~·vt.D~- Government· of Inqia. The committee 
after detailed discussion in its meeting' reduced ·norms both for 
the Government off ices and residen ti<;1l accorrunodation · of the 
officers and staff under State Government. 'rhe Chief Engineer, 
(Buildings) as a convenor of the above meeting has subm;i.tted the. 
pr o'po.s ar. in hi'~.,· letter read above for approval of tne- r ecommen-. 
da.tion of the Review Committee.. ~- . . . - .. , 
. . . . ·,: .\ . . . . ·..:. ! .. . ~ . .. . . 

~~. Gover rment; after care;Eul cc.nsiaer·ation· accept .the ·_propos al. 
o f the Chief Engineer (Buildings) 1 a~. recommended by the, rteVi@ew 
Cc,mmi ttee, and fix the following,, r~flt!red norms for Governm.en t 
;yffice and residerit;i.al accommpdatios:,·of officers atid,.staff:- 

. " ' ... . ,_,,- ·'··~- ' . ~: 

,. 

._ ..... 
OFFICE .· ICCOi'1l10DATI ON 

C.---1.~GORY DESIGNATION PLIN'IH JREA NOtl SUGGESTED - ...•. ~-,- . ., ·-- . - 
I " Secy. to Govt. and 

2) Adell.Secretaries 
Governmmt. 

·,;-·;;:·:::/-··}. ~ ~ :3461 -ssee, ·+·attached· anti-chamber 
t&.;._>-·2:;:'.-. ,·s; --. and. toi,let. '.,:: i·:~:::·' . 

(Maximum_350 ,Sq.Ft.·+ 100 Sqft.) 
II. 1) Jt.Secty- •. to· Govt. and- C;_ 

2) Heads of Departrrents·2 
with· u pay- sc a.le of . 

J.s. 2900/- and above. 
--~ _;_~. ~ .·. 

III. 1) Dy. Secty. to Govt. 
2) Heads of. Depart.1Ttents 
with a sc a.le _of pay less 
·than ~.2000 and other .. , .. 
;Jf fi cers drawing. -;.~'-.c;:-..:; .. 
as. 1800 and above 

IV. 1) Asst.Secty.to Govt. 
2) Other officers 

V. 1 ) Sect• of off.ice.rs in 
secretariat 

2) 3uperintend-ents 

VI. Clerks . and· Typj,_s;ts- etc. 

····.,i. 

l 

272' :. Sft. · + _attached . anti­ 
chamber 3!1d Toilet 
~Mcix_imum 272 Sqft. + 80 Sqft.) 

~~~ 
J.·· 

220' sft. · + attached anti­ 
chamber and Toilet 

160' Sft. with common toilet 
lunch room facilities. 

60' s.tt'~°ith' commo·~ toilet 1 un eh-> ·····- ··· 
roorr.t fac'ilit.es in common hall. 

- 

.....:.. ..•... , .•.. ~ . ~~· :-:--: . 

40 Sftr~.wi th common, toi~let lunch r oom 
£acilj)ti·es .in commeh 'naJ. l ( 1 O;;~ extra 
for storage- ot; :records) . 

· .. -;:~·.·"' 
.::.:.1, 

.,':.~,,._;_~- Contd ••• 6 
-_;~. 

"". -.~ 

" 
~ ~-~- • .. •' 


	Page 1
	Titles
	= 32 = 
	c · ,1 s s ,I,- -r.1s 
	- . 
	� 
	X 
	.. 
	.. 

	Images
	Image 1
	Image 2


	Page 2
	Titles
	.. 
	+ 
	-.,··:·~xxxxxxxxxxxxxxxxx:XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXxxxxxxxxx 


	Page 3
	Titles
	~.--'.::_:.:·:.;-~----.,,.-- 
	, --- - 
	+ 
	� 
	.. 
	·­ 
	' - 
	-·--.----,.----- 
	// 
	. . -- . - 
	/ /true copy//· -- . 

	Images
	Image 1
	Image 2
	Image 3
	Image 4


	Page 4
	Titles
	,. 

	Images
	Image 1


	Page 5
	Titles
	= 36 = 
	- 
	-;-- 
	,. 
	- 
	l 
	.,':.~,,._;_~- 
	~-~- 

	Images
	Image 1
	Image 2



